r.CeBacromnouib, 09 suBaps 2017r. YTBepxkaar
[eHepanbHbIH I

IIpaBuia BHyTpeHHET0 TPYAOBOTO pacno[{g/megmmd 32
aias paboraukos OO0 «CeBKpaCOTa;‘“*\%v

Hacrosmue IIpaBuna onpenensioT BHYTpeHHUH TpyaoBoi pacmopsimok B OO0
«CeBKpacoray, nopsaok npuema Ha paboTy ¥ YBOJIbHEHUS paOOTHHUKOB, OCHOBHEIE
00s513aHHOCTH pabOTHUKOB U AIMUHUCTPAINH, PEXUM PabOYero BpPEMEHH, a TaKKe
MephbI IOOIIPEHNS ¥ OTBETCTBEHHOCTD 32 HapyIeHHE TPYIOBON JUCITHILIAHEL.

1. ITpuem Ha paboTy

1.1. Ilpuem Ha paboTy B MPOU3BOJUTCS HA OCHOBAHHU 3aKIIOYEHHOI'O
TPYAOBOI'O I0r0OBOPA.

1.2. Ilpu npumeme Ha paboOTy amIMUHHUCTpallds o0s3aHa IMOTpeOOBaTh OT
[IOCTYHIAIOMIEro: '

- IpeIbSABICHU [1aCIIOPTa, YAOCTOBEPAIOIIET0 JINIHOCTD;

- TPEeNOCTaBJICHUS TPYNOBOM KHIKKH, O(OPMIICHHOW B YCTaHOBIEHHOM
NOpsIKe,  MOATBEPXKIAIOLIEH CTaX, CBENEHHS O BBINOJHAEMON paHee paboTe,
KBaJIM(PUKALIMY, YBOJbHEHUN U HATPKICHUIX.

- CTPaxoBOI'0 CBUJETENILCTBA IOCYJAPCTBEHHOT'O TICHCHOHHOTO CTPaXOBaHHS,

- TOKyMEHTOB BOMHCKOTO y4eTa - JJIsl BOGHHOOOSI3aHHBIX U JIUII, ITOJIeKAITHX
MIPU3BIBY Ha BOEHHYIO CITYXKOY;

- JUIUIOMa WIM HHOIO JOKYMEHTa O IIOJIyYeHHOM O00pa30oBaHUU WM
IOKYMEHTa, TOATBEPKIAIOIIEr0 CIIEUATbHOCTE WK KBATU(PUKAIIHIO.

ITpriem Ha paboTy 0e3 yKa3aHHBIX JOKYMEHTOB HE MPOU3BOIUTCS.

ITprem Ha paboTy odopmisieTcss mprUka3oM (pactopsHDKEHHUEM) aIMUHUCTPALIUH,
V3aHHBIM Ha OCHOBAaHWM 3aKJIIOUEHHOIO0 TPYIOBOTO JOTOBOPa, KOTOPBIH
00BsBIsIeTC pabOTHUKY TION PAaCIMCKy B TPEXTHEBHBIM CPOK CO JHS TOMIHACAHHS
TPYAOBOTO I0TOBOPA.

IIpu npueme Ha paboTy pabOTHUKY MOXXET OBITH YCTaHOBICHO HCIIBITAHHE
IIPOIOJDKUATENBHOCTRIO 10 3-X MECSIIEB.

1.3. Ilpu mnocrymieHnn paboTHHKa Ha paboTy WM TIepeBoje €ero B
YCTaHOBIIEHHOM IOPSJIKE Ha IPYTYI0 paboTy AIMUHUCTpaIus 00sI3aHa: _

- O3HAKOMHUTH pabOTHHKA C IMOPYYEHHOH paboTOH, YCIOBHSIMHM M OILIATOM
TpyZAa, pa3bsCHATH pabOTHHUKY ero MpaBa i 00s13aHHOCTH;

- 03HAKOMUTH C [IPaBUJIaMU BHYTPEHHET0 TPYIOBOTO PaCIOpsIKa;

- TPOBECTU HUHCTPYKTaXK [0 TeXHHUKe Oe30mMacHOCTH, IPOU3BOJCTBEHHOM *
CaHUTApU{, IPOTUBOIIOKAPHOM OXpaHe W JPYrdM TpaBWiiaM OXpaHbl TPYIa,
Pa3bACHUTH 00S3aHHOCTH II0 COXPAHEHUIO CBEIEHUH, COCTABIISIOMINX KOMMEPUECKYIO
WK CITy’KeOHYIO TaliHy, OTBETCTBEHHOCTh 3a €€ pasriiallleHHe.

1.4. IlpexpamieHue TpymOBOrO JOTOBOpa TPOM3BOJIUTCA TOJBKO IO
OCHOBAHMAM, [IpeyCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEIECTBOM PO.

PaGoTHHK HMeeT MpaBO PacCTOPTHYTH TPYIOBOH IOTOBOpP, IMpeaymnpemnuB 00
3TOM aAMHMHHCTpallMI0 B IUChMeHHOH ¢opMe 3a nBe Hemenu. [lo wucredeHun
YKa3aHHOI'0 CpOKa MpenynpexaeHus o0 yBOJIbHEHUU paOOTHHUK BIIpaBe IPEKPaTUTh
paboTy, a aIiMUHHUCTpaIysl 00sA3aHa BHIIATh €My TPYIOBYIO KHIDKKY C BHECEHHOU B
Hee 3alucbl0 00 YBOJBHEHWH, NPYTrHe JOKYMEHTHI, CBSI3aHHbIE C paboToH, IO
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MMCHMEHHOMY 3asBIEHUIO pabOTHUKA ¥ IIPOU3BECTH C HUM OKOHYATEIBHBIN pacyer.
[IpekpallieHue TpyJOBOTO Or0BOpa OQOPMIIAETCS IPUKA30M 110 IPEANPUATHIO.

[To coryalieHuI0 MeXay pabOTHUKOM WM aIMUHUCTpalded TPyIOBOM IOTOBOP
MOYeT GBITh PACTOPTHYT M [I0 HCTEUCHHS CPOKa MPeaynpexkIeHust 00 YBOJIBPHEHHH.

3amKcy B TPYIOBYIO KHIXKKY O IPHYMHAX MPEKpAIeHus TPyIOoBOIro I0roBopa
JOJKHBl TIPOU3BOJUTECS. B TOYHOM COOTBETCTBHM C (hopmysmpoBkamu Tpyrnosoro
konexca P® unu uHOro (enepaibHOTO 3aKOHA M CO CCHUIKOM Ha COOTBETCTBYIOLINE
cTaThio, MYHKT TpymnoBoro konekca P® wnu uHOTO (esiepabHOro 3aK0Ha.

JlHEeM yBOJNILHEHHUS CUUTAETCS ITOCIEIHUN EHb padOTHI.

2. OcHoBHBIE 00S13aHHOCTH PAOOTHUKOB

2.1. PabOTHUKY TOIKHEL:

IOGPOCOBECTHO BBIMONHATE CBOM TPYAOBBIE OOS3aHHOCTH, COONIOIATH
TPYILOBYIO NUCIUILIKHY,

- CBOEBPEMEHHO U TOYHO HWCIOJHATh DACHOPSDKEHUS aIMUHHMCTPalUH U
HEeMOCPeICTBEHHOTO ~PYKOBOAUTENSA, MCIONb30BaTh BCe pabodee Bpems Uil
IPOU3BOAUTENBHOTO TPyIa, BO3JIEPXKMBATHCS OT [NEHCTBUH, MEINAIOIIMX IPYIUM
pabOTHHUKAM BBITIOJIHATE UX TPYJOBBIE 00S3aHHOCTH;

- KQUECTBEHHO W B CPOK BBITIONHATH IIPOU3BOACTBEHHBIE 3a/1aHUs U TIOPYICHHS,

- cobmonarte TpeOOBaHMS IO OXpaHe TpyZJa, TexXHHUKe Oe30macHoCTH,
TIPOM3BOJCTBEHHON CAHUTAPHH, TUTHEHE TPya U IPOTHBOIIOXKAPHOU OXPaHe;

- comepxkaTh CBoe pabouee MecTo, OOOPYNOBaHME M IIPUCIOCOONCHUS U
repesaBaTh CMEHSIOIEMY paOOTHUKY B IOPS/IKE, YUCTOTE U UCIIPABHOM COCTOSIHHH, &
TakKe COGTIONATH YHCTOTY B OTHENe M HA TEPPUTOPHUHU IIPEANPUATHA; COONOIATH
YCTAaHOBIIEHHBIH MOPSIOK XPaHEHHUs MaTepHANbHbIX IIEHHOCTEH U IOKYMEHTOB;

- GepeKHO OTHOCHUTHCS K UMYIIECTBY paboTonaTeNs U APYyTuX pabOTHUKOB;

- TMOCTOSHHO IIOBBIIATH CBOIO  KBAIM(UKAIUIO, COBEPIICHCTBOBATH
npodeccuOHaIIbHbBIE HAaBBIKH,

- He pasmamark OXpaHseMyl 3aKOHOM TaliHy (TOCyIapCTBEHHYIO,
KOMMepUECKyI0, CIy>KeOHYI0 ¥ HHYIO), CTaBIIYI0 M3BECTHOM PAOOTHUKY B CBA3H C
UCIIOJHEHUEM UM TPYIOBBIX 00S3aHHOCTEN.

PaGoTHHKAM 3alpelleHo 3aHMMAaThcsi Ha pabodeM MecTe WMHIMBHIYalbHOM
KOMMEPYECKOH NesSTebHOCTRIO (CETeBBlE W HHBIC IPOJAXHU TOBAPOB U YCIYT
NpOM3BOAMTENEH, He TpelCTaBlIeHHBIX B accopTumente CanoHa), a TakKe
MPUHUMATh JMYHO OIUIATY 3@ OKa3aHHBIE YCIYTM WJIM peald30BaHHBIA TOBap.
JTto6ble pacyeThl ¢ KIMEHTAMHU [IPOU3BOIATCS Yepes KacCy AIMUHNACTPALUH.

2.2. Kpyr o6s3aHHOCTE#, KOTOpBIE BBIIONHAET PAOOTHHK IO CBoeﬁ_;
CTHEeLUANIbHOCTH, KBAIM(UKALIWY, HOJDKHOCTH, ONPENENsseTcs TPYIOBBIM NOTOBOPOM,
JODKHOCTHOW MHCTPYKIUEH. '

3. OcHOBHBIE 00513aHHOCTH aIMUHUCTPALIAH

3.1. AnMuHMCTpanus o0s3aHa:

- cOOMI0aTh TPYIOBOE 3aKOHOIATENLCTBO;

- IPeNOCTaBUTh PaOOTHHUKY paboTy, 00yCIOBIEHHYIO TPYLOBBIM I0TOBOPOM,;

- obecreunuTb 0e30MacHOCTh TPyda M YCIOBHS, OTBEYAIOIIME TPeOOBAHUSIM
OXpaHbl ¥ TUTUEHBL TPY 4,

- obecrednTs pabOTHHKA OOOPYAOBaHWEM, HHCTPYMEHTAMM, TEXHMYECKOU
JOKyMeHTale# ¥ HWHBIMH CPEACTBAMH, HEOOXOAMMBIMHU JUIS HCIONHEHUS UM
TPYIOBBIX 00S13aHHOCTEH,
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- BBIJIAYMBATEL B IOJIHOM pasMepe MPUYUTAIOIIYIOCS PaOOTHHKY 3apabOTHYIO
mwiaTy B CPOKH, YCTAHOBIEGHHBIE TPYAOBLIM 3aKOHOATEThCTBOM, TIPaBUIIAMH
BHYTPEHHETr0 TPyA0BOr'0 pacIopsiIKa, TPYIOBEIMH JOrOBOPaMH;

- crocoOCTBOBaTh PaOOTHHWKAM B TOBBINICHHH HMH CBO€H KBalu(HKalWH,
COBEPIIECHCTBOBAHNH IPO(QECCHOHAIBHEIX HABBIKOB.

3.2. AIMHHHCTpAIMs CTPEMHUTCS K CO3JaHUIO BBICOKOIPO(PECCHOHAIBEHOIO
paboTOCIIOCOOHOTO KOJUIEKTHBA, PAa3BUTHIO KOPIIOPATUBHBIX OTHOIICHHN BHYTPU
TIpeANpHUATHS, MOBBIIICHUIO 3aUHTEPECOBAHHOCTH Cpelr PabOTHUKOB B PasBUTHH U
YKpeIJIeHUH [eATeIbHOCTH NPEAIPUSITHS.

4. PaGouee BpeMs U BpeMs OTAbIXa

4.1. B COOTBETCTBUHU C JEWUCTBYIOIIUM 3aKOHONATEILCTBOM Ha MPEANPUITHH
yCTaHABIMBAETCS TPOIOIDKUTEIFHOCTE pabouero BpeMeHH cocTapisromias 40 yacos B
HeeJlo.

I'padux paboThI, ONPEENAIONMI HAdallo eXKEJIHEBHOH paboThl, BpeMs
o0elleHHOro IlepephiBa M OKOHYaHWE pabodero JHsA, YCTAaHABIMBACTCS LA
pabOTHHUKOB NIPENIIPUATHS C y4eTOM ITPOU3BOJCTBEHHOU JIEATEIbHOCTH,
YTBEP)KIAETCS aIMAHUCTPALHEN.

[TpomomKUTENbHOCTh  pabdo4yero JHA WIM  CMEHBI, HEMOCPEICTBEHHO
Mpe/IIeCTBYIOLIMX HepaboueMy Npa3sIHUIHOMY JIHIO, YMEHBIIIACTCs Ha OJIUH Yac.

42. B cnygae O6one3Hum pabOTHUK OOsf3aH CTaBUTh B H3BECTHOCTH
AIIMUHHCTPAIHIO O HEBO3MOXXHOCTH BBIXOZa Ha paboTy B T€UEHHUE BCETO CPOKa, a MO
€ro OKOHYaHHIO 0053aH MPeJOCTaBUTh OOIBHUYHBIHN JIUCT.

B cBA3M C NPOM3BOICTBEHHON HEOOXOAMMOCTBIO, PAOOTHHUK MOXET OBITh
BbI3BAH BHE rpaduka W3 OTIMyCKa WM BBIXOZHOrO AHA. HEeBO3MOXXHOCTH BBIXOZA TIO
BBbI30BY MIOJKHA OBITH OATBEPIKIEHA JOKYMEHTAIBHO.

4.3. OuepenHOCTh IpeAOCTaBIEHUS OTILyCKOB YCTaHABIUBAETCS
aJMMHHUCTpAlell C yY4eTOM IPOU3BOJICTBEHHOM HEOOXOMMMOCTH M IOXKeJTaHUH
paboTHUKOB. [IpOJOIKUTENBHOCTE €XKErOAHOIO OIIaYMBAEMOr0 OTIyCcKa [l BCEX
pabOTHUKOB COTJIACHO AeMCTBYIOILEMY 3aKOHOIATENBCTBY YCTAaHABIMBACTCS HE MEHEe
28 kanmeHAapHbIX maHeH. ITo cornacoBaHWIO ¢ aIMUHHMCTpalued pabOTHHKY MOMKET
OBITH NPENOCTABIIEH JOMOJHUTENBHEIN OTITYCK 03 COXpaHEeHHUs 3apadOTHOM IIATHI.

5. Iloowmpenus

5.1. 3a o006pa3ioBoe BHINIONHEHHE TPYIOBBIX OOA3aHHOCTEM, IIOBBIILICHHIE
TPOU3BOIUTEIFHOCTH TPY A, YIyUIlIeHuEe KaueCTBa IIPOAYKIIUHU, TIPOTOIDKUTEIBHYIO U
Oe3ymnpeuHyto paboTy W ApyTHe yCIEXH B TPyJe NPUMEHSAIOTCS CIIEAYIOLHe MephI
TOOLIPEeHUS] pA0OTHUKOB:

- 00bsBIeHNE OIIaroNapHOCTH;

- BblJla4a [IPEMHUH;

- Harpa)KIeHUe LIEHHBIM II0JapKOM.

[ToompeHusi OOBSABISIOTCA IIPUKA30M, JOBOIATCS JO CBEICHHUS BCETO
KOJUIEKTHBA U 3aHOCSATCS B TPYAOBYIO KHI)KKY paOOTHHKA.

6. OTBETCTBEHHOCTH 3a HapyllIEHNUE TPYAOBOH TUCIIUAILINHEI :

6.1. Hapymenue TpymoBOM HUCHMIUIMHBL, T.€. HEHUCIOJHEHHE HUIH
HeHajIexallee UCIIOJIHEHHE 10 BHHE paOOTHUKA BO3JIOXKEHHBIX Ha HEro TPYIOBBIX
o0s3aHHOCTEH, BIeYeT 3a CcOOOM NpUMEHEHHE Mep MJUCLHUIIHHAPHOTO WK
00111eCTBEHHOI0 BO3JEHCTBHS, a  TaKxe MpUMEHEHHEe  WHBIX  MEeD,

npeayCcMOTPCHHBIX ﬂeﬁCTBy}OHlHM 3aKOHOAaTCJIbCTBOM.
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6.2. 3a HapyIlIeHWe TPYIOBOW MUCIUIIMHEI 8 IMUHUCTPALIHS IPUMEHSET

ClIeIyIOIIUe TUCLUIIMHAPHBIE B3BICKAHHUS:

- 3aMeYaHue;

- BBIFOBOD;

- YBOJIbHEHNUE 110 COOTBETCTBYIOIIAM OCHOBAHHUSIM.

VBONbHEHHE B KadyecTBE UCIMIUIMHAPHOTO B3BICKAHUS MOXET OBITh
IPUMEHEHO 32 HEOJHOKPATHOE HEHCIIONHEHHEe pPaOOTHHKOM 0€3 yBaKHTENbHBIX
NPHYKH TPYIOBBIX 0053aHHOCTEH, ECIIM OH UMEET NUCIUILTHHAPHOE B3BICKAHME.

6.3. JlucummuiHapHBle  B3BICKAHUSA  IPUMEHSAIOTCS  PYKOBOIUTEIIEM
MpennpusaTis. AIMUHUCTpaLKsI UMEET IPaBO BMECTO HAJOXEHUS AUCIUIUIMHAPHOTO
B3LICKAHMS TIepeaTh BOIPOC O HAPYILIEHUU TPYAOBOM JUCIUILUIMHEI HA PACCMOTPEHHE
TpyZOBOrO KoJuiekTuBa. 6.4. Jlo HanoXeHMs B3BICKAHUS OT HAPYIIUTENsA TPYHOBOH
TUCLMIIMHEEL JODKHBI OBITH 3aTpeOoBaHbI OOBSCHEHUS B IHCBMEHHOH (opme. B
cnyyae  OTkasa paOOTHHMKa JaTh yKa3aHHOE  OOBSICHEHHE  COCTaBISIETCS
COOTBETCTBYIOLLIAM aKT.

Otka3 paboTHWKA NaTh OOBSCHEHUS HE MOXET CIYKUTH IPEMSITCTBUEM I
MPUMEHEHHSI B3BICKaHUA.

JIMCLMITTHHAPHOE B3bICKAHUE IPUMEHSEeTCs He MO3HEE OJHOI0 MECSIa CO JHS
oOHapyKeHHUs MPOCTYITKa, He CUUTasl BpeMeHH OoJe3HU pabOTHHKA, NPEOLIBAHMUS ero
B OTIIyCKe, a TaKKe BPEeMEHM, HeoOXOOUMOro Ha y4eT MHEHHUs IIPeICTaBUTCIBHOTO
opraHa paOOTHHUKOB.

JIMCUMIIHHAPHOE B3BICKaHWE HE MOXKET OBITh NPUMEHEHO JI03[HEE IIECTH
MecCsILeB CO JHS COBEpIICHMS MPOCTYNKA, a II0 pe3ylibraTaM DPEBU3HH, MPOBEPKHU
(UHAHCOBO-X03HCTBEHHON NEATEeNbHOCTH WM ayIUTOPCKOH MPOBEPKU - TMO3JHEe
JByX JIeT CO JHS €ro COBeplLIeHWs. B ykasaHHBIE CPOKM HE BKJIIOYACTCS BpeMs
MPOU3BOJICTBA I10 YTOJIOBHOMY HIEILy.

3a KaKObIM AMCIUILUIMHAPHBIA MPOCTYIIOK MOXET OBITh NPUMEHEHO TOJBKO
OJIHO JUCUUTUIMHAPHOE B3BICKAHUE.

6.5. Ilpukas (pacnopsbkenue) paboronarens 0 NPUMEHEHHH IUCIUILIMHAPHOTO
B3bICKaHUs O0BABISETCS pabOTHUKY TIOJ] PACIIMCKY B TeUEHUE TPex paboumx JHEH co
IHA ero msgaHus. B ciydae oTkasa paOOTHMKA MOJANUCATh YKa3aHHLIM IpHKas3
(pacriopsbKeHHe) COCTaBIISIETCs COOTBETCTBYIOIIAN aKT.

6.6. Ecniu B TeueHue Trofia co OHS NMPUMEHEHUs NUCLUIIIMHAPHOIO B3bICKAHHUS
paboTHUK He OyAeT MOABEPrHYyT HOBOMY AMCLMILIMHADHOMY B3BICKaHHIO, TO OH
CUMTAETCS HE MMEIONIUM JUCHMIUITMHAPHOTO B3bICKaHUs. B TedeHne cpoka HelCTBHUS
JUCLMIUTMHAPHOTO B3BICKAHUS Mepbl IOOLIPEHUs, YyKa3aHHblE B HACTOSIIMX .
[TpaBuiax, kK paOOTHUKY HE IPUMEHSIIOTC. ‘

PaGoTonarens 10 HCTeYeHHs rofa CO JAHS NPUMEHEHHs IUCLHUIIIMHAPHOTO
B3bICKaHMWs HMeEET IPaBO CHATh €ro ¢ pabOTHHKA IO COOCTBEHHOM WHMIIMATHBE,
npockde caMoro pabOTHHKA, XOJaTalCTBY €ro HEIOCPEACTBEHHOIO0 PYKOBOIHUTEI
HITH TIPEJICTaBUTEIbHOTO OpraHa paOOTHUKOB.

6.7. C mpaBuaMyd BHYTPEHHETO PaclopsiiKa JOJDKHBEI OBITH O3HAKOMJIEHBI BCE
pabOTHHKU MpeanpHusThsi. PabGoTHUKM 00sf3aHBl B CBOEW IOBCEIHEBHOH paboTe
coOo1aTh MOPSIAOK, YCTAHOBIIEHHBIN IIpaBUIIaMH.
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